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THONG BAO

Vé viéc phan cong nhiém vu linh dao trwong THPT Lé Duin

Can ctr Théng tu 32/2020/TT-BGDDT ngay 15/9/2020 cua B Giao duc va Bao
tao ban hanh Diéu 18 trudng trung hoc co sd, truong trung hoc phd théng va trudng
pho thong c6 nhiéu cap hoc;

Cian ctr Quyét dinh s6 964/QD-SGDPT ngay 29/8/2022 cia S¢ Gido duc va
Dao tao vé viéc biét phai vién chc;

Xét dé nghi cta T6 trudng T6 Van phong,

PHAN CONG NHIEM VU CU THE CUA HIEU TRUONG VA
PHO HIEU TRUONG

1. Pong chi Trinh Vin Thwong, Hi¢u truéng

- Lanh dao, chi dao, diéu hanh toan dién cac mit cong tac cuia nha truong theo
chtrc ning, nhiém vu, quyén han duoc quy dinh trong Thong tu sé 32/2020/TT-
BGDDT ngay 15/9/2020 cta Bo trudng B Gido duc va Pao tao.

- True tiép chi dao céc linh vuc cong tac: cac dinh huéng, chién lvoc, quy hoach, ké
hoach phat trién thudc chic nang quan ly cua nha truong; cong tac bdo v¢ chinh tri ndi bo;
cong tic phong, chéng tham nhiing va thyc hanh tiét kiém, chdng ling phi; cong tac to chirc
va tai chinh; co so vat chit; lao dong, vé sinh truong 16p; hoat dong phong trao; thé duc — thé
thao; an ninh - qudc phong; ngoai gio 1én 16p, hudng nghiép; thi dua, khen thuong, ky luat;.

- Tryc tiép phu trach cong tic doi ndi, dbi ngoai.

- Truc tiép phu trach T6 X3 hoi — Ngoai ngit va B phan Ké toan.

2. Pong chi Phan Thi Hong Hanh, Phé hiéu truwéng

- Gitp Hiéu truong quan 1y cac linh vue: gido duc trung hoc-quan li chat luong gido duc;
kiém tra ndi bo; day thém — hoc thém; day nghé; vi su tién bo cla phu nff, nit cong; cong nghe
thong tin; xa hoi hoa gido duc; chii nhiém 16p; phdi hop véi Cha me hoc sinh; khoa hoc, k¥
thuat; véan thu, y té, thu vién — thiét bi; cai cach hanh chinh; tiép cong dan va giai quyét khiéu

nai t6 cdo; quy ché dan chu co so; khuyén hoc, khuyén tai; gido duc phap ludt, an toan giao



thong va phong chéng cac t€ nan xa hoi; hoc tap va lam theo tu tuong, dao dic, phong cach
Ho Chi Minh.

- Truc tiép phu trach T6 Tu nhién va T6 Vin phong.

- Tham gia cc Hoi dong lién quan dén cac linh vuc phy trach theo sy phan cong cia
Hiéu truong.

- Puoc uy quyén didu hanh, giai quyét cong viéc cia co quan khi Hiéu truéng di vang
(theo van ban oy quyén).

- Thyc hién mot sé nhiém vy khéc do Hiéu truong phan cong.

3. Thong bao nay c¢6 hiéu lyc tir ngay 06/9/2022 cho t6i khi ¢ quyét dinh thay thé. .

Noinhén :

- vnEdu nha truong; HIEU TRUONG

- Website nha truong;
- Luu VT.

Trinh Van Thuwong
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